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Enter 

email/password 

used to create 

account and click 

on Sign In



After you log in you will get an email for 

the multi factor identification code.  

Check you email and enter in the 

Pin number provided and select Sign In.  

(sample email below)
Get Outlook for iOS

________________________________________

From: es-OAEreg@pearson.com <es-oaereg@pearson.com>

Sent: Monday, September 23, 2024 11:31:40 AM

To: 

Subject: Confirm your email address 

 

 You don't often get email from es-oaereg@pearson.com. Learn 

why this is important 

Greetings,

Your PIN: 311365

You received this one-time PIN code to verify your identity. Use this code 

to sign in to your account on the OAE website. Please do not share it 

with anyone. It is valid for 30 minutes.

Please do not reply to this message as it was sent from an unattended 

mailbox.

If  you mark remember 

device (only if  you 

trust it), you should 

not have to enter a pin 

when you log in again.



Before you register for your exam, you need to 

check where and when the test will be offered.  

Pearson requires you to pay for the exam before 

they let you schedule it.  So, it is important to 

check the location you want to take the exam 

has days and times available.

There are two options to locate this information. 

1. Scroll toward the bottom of  the page and 

locate the “Assessment Dates and Sites 

link”.

This will pull up the Assessment Dates and Sites 

page, click on the find a test site…..link



Option 2: At the top of  the page select 

assessment. 

Choose a test (at this stage, you do not 

need to select the test you need, this is 

just to get you to the Assessment Dates 

and Test site.

Under the Assessment Dates clink on 

the link find a test center ….link

NOTE: Do not select the APK ECE 

test, it no longer exists



From this page, 

click on the 

OHIO-Ohio 

Assessments for 

Educators tab.



This is where you will select 

the exam you are wanting to 

schedule, select the test. 

Once the test is 

selected, confirm 

it is the correct 

one and click on 

Next.



Type in a city, state (both required), zip code or use the use current 

location option (available once you click in the box)



The locations available in your area 

will be listed. 

Once you figure out which site you 

want, click on the calendar tab to 

pull down the list of  dates available 

at that location.  Select the date.  

On the right of  the date is a drop- 

down arrow to provide test times 

available for that site.



Once you confirm the exam will be available at the date, time and location, 

that fits your schedule, now you want to register for the exam.  Close the 

page by clicking X for Pearson tab.  This will take you back to the OAE 

page.



The first time you log in 

after creating your account, 

you will get this notice.  

Answer the questions and 

select next.



Confirm the 

information you entered 

(if  you need to correct, 

click on previous tab).

If  the information is 

correct, check the 

reviewed personal data 

box and click on Submit



Check the two 

boxes to confirm 

identity and  

Verification of  need 

to take test and 

click on next.



There are two options to register for an exam.

Option 1: select the register tab at the top of  the page.

Option 2: select the assessment tab at the top of  the page, select a test, scroll to the 

bottom of  the page and select register.  

Once you reach this point, the process to register is the same.



These are the pages you will see to register. 

Assessment Selection:

Click on the arrow to drop down the list of  exams. 

Select the exam you want to register for and select add.

Once added, select next.



Select method of  

testing and click 

on next.



Select yes or no on alternative testing 

arrangements and click on next.

If  you do require alternative testing, 

use the directions above to arrange 

with Pearson.



Review the information, if  you agree to the terms, select next. 

NOTE: You have one year from registering to schedule or cancel.  After this time 

you do not get a refund. 



There are multiple 

background questions 

you will need to answer.  

Select answer for each 

and click on next. 



Education Background 

Question.

Click on the arrow to pull 

down the drop-down 

menu, select the 

appropriate answer, add 

answer and click on next.



Select answer for each question and 

select next to move forward with 

registration.



Background Questions continued.

Click on the arrow to pull down the drop-down menu, select 

the appropriate answer, add answer and click on next.



An important part of  the testing is receiving your results.  

You can have it emailed to you (select yes) or mailed (select no).  Make sure to download and save when you get 

it.  It might be worthwhile to print a copy and put in a safe place.  To order duplicate results can be costly.  

The other important part of  getting the results is to make sure Muskingum gets them as well.  Under the 

Educator Training, type in Muskingum, select when it pops up in the list and add.  

You also have the option to send results to another university.  This is completely up to you.  You can leave it 

blank.  Select next. 



Review your 

registration and 

select add to cart. 

View Cart.  You have the option to 

add study materials.  NOTE: the Ed 

department has the Mometrix 

Books for each test required. 

Once you have everything in the 

cart, click on check out.



Review the rules of  participation, select 

the box you acknowledge and click next. 

Confirm Billing 

information and click next. 



Payment: review policy, check the I 

acknowledge box and select next.  

The credit card payment box will appear.  

Enter your information and select pay.



Once you pay, this screen will appear.  

You have three options: 

1. Select “Schedule Your 

Assessment”. To continue with 

scheduling your test date.

2. Print your receipt; however, this 

will also be emailed to you.  

3. Access your preparation 

materials (if  purchased).  

Remember: materials are 

available for 120 days after you 

access them.  



From this page, 

Select Schedule



Confirm the test you are 

scheduling and select next. 

You will then review the 

admission, reschedule and 

cancellation policies and 

select agree.



Now to find the location to schedule your 

test.  The system will list locations close to 

the address on file in your account.  If  this is 

the area you plan on test, then scroll through 

the list to find the testing site you want to go 

to.  

If  you plan on a different area, in the search 

bar, put in city, state, zip to pull up a new list 

of  locations.

Once you locate your site, select the date and 

time and select book.  The current month 

calendar will be shown, use the arrows at the 

top of the calendar to select a different 

month.  

Use the dropdown arrow to select your time. 

Select Book to schedule. 



Confirm the appointment 

information and select next if  

this is correct.  You can also 

remove this test to reschedule 

and follow the previous steps.

Once you select next, you 

have the opportunity to cancel 

or submit the order.  Select 

submit order to continue 

scheduling your test. 



This page confirms your test has been book and an email of  

confirmation has been sent to you.  This page also provides admission 

policy and directions to the testing center.

Select Return to Dashboard.



Your dashboard shows your appointment time and confirms the exam is 

scheduled.  

To exit back to the OAE site, select the arrow to the left below the     . This 

will pull the dropdown view on the left side of  the screen.  Select view my 

account.  



From your OAE account you are able to 

access your preparation materials, if  you 

purchased them.  

Select the Access Preparation Products link.

The page below will appear, the products 

purchased will be listed, select access now 

for the materials you want to review.  
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