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AI-generated content may be incorrect.]Impact Center Career Readiness Checklist
Your guide to becoming career-ready—one step at a time.

Year 1: Explore & Get Involved
☐ Activate and explore your Handshake* account
☐ Attend the Khanna Career Connections Conference (fall) and Impact Fair (spring)
☐ Take the Focus2Career* assessment to explore interests and possible majors
☐ Create a first draft of your resume (attend a workshop or use Big Interview*)
☐ Join a student organization or campus activity
☐ Visit the Impact Center and meet with a peer career coach
☐ Learn about the Impact Center when you visit with your First-Year Experience class

[bookmark: _Hlk198886532]Year 2: Gain Experience & Build Skills
☐ Apply for an on-campus job or volunteer opportunity
☐ Attend the Khanna Career Connections Conference (fall) and Impact Fair (spring)
☐ Attend a career workshop (interviewing, LinkedIn, AI & Careers, etc.)
☐ Explore job shadowing or short-term professional experiences (discover Parker Dewey*)
☐ Learn about the High Impact Experience Grant
☐ Update your resume with new experiences
☐ Practice your elevator pitch with a career coach or peer mentor
☐ Try a job simulation program with leading companies in Forage*

Year 3: Clarify Direction & Connect
☐ Complete an internship, research experience, or study away program
☐ Attend the Khanna Career Connections Conference (fall) and Impact Fair (spring)
☐ Attend networking events 
☐ Build or update your LinkedIn profile
☐ Do a mock interview with Big Interview*
☐ Ask for recommendations or references from faculty/supervisors
☐ Begin exploring graduate programs or full-time job paths
☐ Attend Manners Matter: A Professional Dining Experience (fall)


Year 4: Launch Your Next Chapter
☐ Use Indeed Job Search Academy* to navigate the job market
☐ Attend the Khanna Career Connections Conference (fall) and Impact Fair (spring)
☐ Attend Pour & Explore: Wine Tasting and Networking (spring)
☐ Practice interviews and salary negotiation on Big Interview*(use the negotiation module)
☐ Finalize your resume and cover letter
☐ Complete the First Destination Survey (during the end of your final semester)
☐ Attend a senior career prep session or alumni networking event
☐ Celebrate your accomplishments—you’re career ready!

Bonus: Lifelong Learning
☐ Know that you can always return to the Impact Center for support—even after graduation!
*Free online resources available on the Impact Center webpage
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