Request to Fill a Position/Advertise
(Complete One Form for Each Open Position)

2016-17 Academic Year

Note:  This form may be used only for positions budgeted for 2016-17.  Requests for positions to be funded and filled beyond 2016-17 must be proposed as a request for a future year.  Attach position description and draft of advertisement to this form.
Please email as electronic copy to mgray@muskingum.edu.  Subject: Ad Request.
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	Program/Department
	Field of Specialization
	Contract Type

(Tenure, non-tenure, sabbatical replacement, etc.)
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	Suggested Publications for the Advertisement Placement
	Ad Start Date
	Ad Length of Time
(Example: 30 Days)
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Requested by:
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Recommended by:
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Approval:











                    Vice President for Academic Affairs
